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Decision Making Degree
Responsible for sorting and processing mail. Delivers mail and supplies as required throughout
the facility. Has some latitude regarding prioritization of deliveries.

1.5
Education Degree
Grade 10.

1.0
Experience Degree
No previous experience. Three (3) months on the job to become familiar with postal and courier
procedures/regulations and department policies and procedures.

1.0
Independent Judgement Degree
Follows Canada Post guidelines regulations for metering mail. Prioritizes delivery and
redirection of mail, parcels and supplies.

2.0
Working Relationships Degree
Requires common courtesy in working with others. May have communication with Canada
Post and courier personnel requiring courtesy and cheerfulness.

1.5

2014.1001
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Impact of Action Degree
Misdirectedmail mayhavea minor effecton the processing@ndhandlingof informationand
may requireothersto trace.

1.0
Leadership and/or Supervision Degree
May showothershowto performtasksor dutiesby familiarizing newemployeesvith thework
areaandprocesses.

1.0
Physical Demands Degree
Regularphysicaleffort suchaswalking, pushingmail cart, pulling, lifting andcarryingparcels
andmail.

2.0
Sensory Demands Degree
Occasionatkensoryeffort with visualattentiveneswhile sorting,deliveringandpicking up
mail.

1.0
Environment Degree

Occasionaéxposurgo minor conditionssuchasrisk of personalnjury causingslight
discomfort.

2.0






